ONSITE ENROLLMENT PROCEDURES
Pre-requisite before going onsite.
Step 1. Log in to the Student Portal.

https://premium.schoolista.com/MHCC/Parent/Login.aspx

For New Students: Email the Accounting Office (mhcctreasurer24@maryhelpcanlubang.com).
for the login credentials

For Old Students: Use the Student Number as User ID and Password.

Step 2. After logging in to the Student Portal, the student’s existing balance will appear, if any. Then,
click proceed. See the picture below.

K12-GS - Level GO1

Nntec

*** QOutstandina Balance as of 2022-Mav-16 is 15.000.00 *** WITH OUTSTAN DI N G BALANC E
Title
*** No notes posted ***

Proceed to enroll in period | SY2022-2023 -| Proceed

K12-GS - Level GO1

Notes

No Outstanding Balance as of 2022-May-16
Title

» WITHOUT OUTSTANDING
BALANCE

*#* No notes advised ***

Proceed to enroll in period | SY2022-2023 | Proceed ‘

Step 3: Fill out and update all the necessary information needed. See the pictures below for
reference.

Student Name

ID Number 999999

Last Name  DELA CRUZ Sumame based on Birth Certificate

First Name  JUAN BASIC ED Given names

Middle Name Mother's surname (Examples: Rizal, dela Fuente)

Middle Iniial| | Initial used for middle name (Examples: R. (for Rizal), . (for dela Fuente))

Suffix L I, 56, I, 111

Nick Name

‘Other Information

Gender @ Male O Female Wantal status[Single_~| Religion I:l
Nationality | Filipin | Birthplace | | sirthday (Ww—mmrddjl:l
For Foreign Students Only

ack o B

Passport No. Passport Bxpiry (yyyymmdd) |

55P No.

Address (Residence) Contact Information

House o, | Shone ]

street

wengsy | ulsge pez L 1

N e e i

Region/Province Metro Manila HMobile (63) Please anter your ten digit phone numbar excluding the starting zero (Ex: 9178385555)
postal Code Email [ |oneemail enty s allowed
Country Philippines

[l As the Parent(s)/Guardian of the student above, Ifwe hereby agree to abide by the rules and regulations promulgated by the school. Any misrepresentation and/or false entry will automatically make this registration invalid.

Save and Proceed


https://premium.schoolista.com/MHCC/Parent/Login.aspx

Parent Information

Father's Nams

Mathar's Maiden Name

Last Name [

First Mama

Middl= Name

Middl= Initial
Suffix
Titde

(L]

(L]

Examples: R, {for Rizal), R (for de |z Fusnts)
Jr, 5r, IL III
O, Atty.

=n

Other Parent Information

Occupation

Telephone (wark)
Telephone (home)
Mabilz Phons | |

Email

Guardian Information

Marital Status of Parents Designated Guardian

Mote in case of emergency | |

e
il | | ] | |

Last Name Middl= Name M.I.
Guardian's Relstion to Student

Gurdian's Address | | | | |l || | | |
Brgy City Postal Code Country

Jrfsr DAkt

| Docupatk:-n| |

Houses Street Provinca

Guardian's Contact Information

Phonel [ | mcbile| |
Phonez [ | Email | |

@Social urlflink | |
| Faceboak/Cther)

Save and Proceed

Make sure that this field
must correctly spelled. This
will reflect to the ID of the
student.

Step 4. After filling out the information, the assessment of fees this school year will appear. Choose the

preferred mode of payment (Monthly, Quarterly, Annually). Click Save and
the picture below

STUDENT BED TEST

SY2022-2023 ENROLLMENT - K12-GS Level GD1

Section GRADEDL

Note: Advance payments and reservations are shown as negative back balances and these will be subtracted from your bills
at the final summary page.

My mode of payment is | Quarterly ~

Assessment of Fees

Forwarded: 500.00
Back Balance: 500.00

[ Duedate ] __ _ __ _Desc_________ | __ Assessed | Qutstanding

Proceed once done. See

2022/05/12 Upan Enrollment 15,045.00 15,048.00
2022/10/05 2nd Payment 12,000.00 12,000.00
2023/01/05 3rd Payment 12,000.00 12,000.00
2023/04/05 Final Payment 12,000.00 12,000.00

51,046.00 51,048.00
DueTodayl  15046.00 15,048.00

***Np adjustments™==
Total Adjustments, 0.0

Save and Proceed



Step 5. The breakdown of fees will appear. Click the forms link below for the following requirements:
See the attached picture.

A. First Link: Upload the scanned copy of your current report card
New Student: Recent report card released of the previous school.
Old Student: Report Card released by the school.

B. Second Link: Mode of Learning and Mode of Transportation of the Students
Mode of Learning:
Purely Online
Hyflex Blended Learning

Mode of Transportation if the student is going onsite:
School Service
Fetched
Walk-in (for students who lived within the 500 radius of the vicinity, mainly (Ceris 1 and 2
residents ONLY)

Note that the Parents/Guardians of the fetched students will be given a vehicle number (which will
serve as a car pass) per family for picking up of the students at the school. Walk-ins must include in
the form the exact address for verification.

Please click on the submit enrollment to make your

ADDITIONAL REQUIREMENTS: Click tis link to submit the additional
Fubmit the Scanned copy of the RECENT REPORT CARD requirements before submitting the enrolment.
heclare the MODE OF LEARMING AND MODE OF TRANSPORTATION of the Student

Assessment of Fees . Tuition Fes
(Quarterly) Tuition Fee izg:gﬁ
el DAL Mizcellzneous & Other Fees o
Back Balance: 15,000.00 Registration Fes 800.00
Desc Assessed Ouistanding Guidance Sarvices 200,00
2022/05/16 Upon Enrollment 16,343.00 16,248,00 Mon Academic Programs 1,000.00
2022/10/05 2nd Payment 12,000.00 12.000.00 Library & Laboratory Services 400,00
2023/01/05 3rd Payment 12,000.00 12.000.00 Development Fes 1,000.00
/05 Finzl Paymant 12,000.00 12,004,000 Systems Administration 6,400.00
Mat Total 532,348.00 52,348.00 Seourity, Health & Sanitation 2,050.00
Due Today 16,348.00 16,348.00 IDf Report Card 500.0d
Student Insurance 1,200.00
Qrg. Mem. & Subscription 1,900.00
=*Ng adjusments==* ' BMH {Juhile=) Shirt 350.00
C T — Koobits (Math O.R) 850,00
Fast Forward 850,00
17,600.00
LM=
ARALTNKS [Online Program) 5,820.00
5,830,060
Books
Books 570,04
570.04
Per Family
BEAT 500.04
EC Fee 500.04
1,000.00
For New Students
MHCC Compass 300,04
300.04

Submit Enrollment | Looous

Mote: Preview/Print links will open a new window. Pls. dose the new window after printing.
Brevigw Print Peyment Scheduls




Step 6: Then Click Submit Enrolment once done

Onsite Enrollment at in MHCC

Step 1. Get a priority number and fill out the Health Declaration Checklist Form (BROWN DOOR) or
Scan the QR Code using the Stay Safe Application.

Step 2. Proceed to Room 103 for fitting and ordering of school uniform.

Step 3. Proceed to the Registrar’s Office to verify the information encoded in Student Portal. Tablets
are available to fill out the information online if filling out the Online Registration Form is not yet
accomplished. Refer to Step 1 to Step 6 of Pre-requisite before going onsite.

Step 4. Submit the Original Copy of PSA (for NEW students), recent report card, and other lacking
documents for OLD students to the Registrar’s Office.

Step 5. Proceed to the Accounting Office. Wait for the priority number to be called and pay the
enrollment fees.

Step 6. After paying the school enrollment fees, proceed to Room 103 to claim the school uniform (if
ordered) and Room 102 to claim the books of the students. Present your official receipt during claiming.

Important Note

After the Onsite Enrolment process, check the student portal if the student is already tagged as “Your
enroliment has been COMPLETED.” This will appear if all the requirements submitted in the school has
been confirmed.

Once the enrollment has been completed, check the class section of your child/ren and class
schedule that will be posted on the school’s management portal before the start of the classes.



